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STEPS FOR UPDATING MEDISEP

ID IN SPARK

Step 1) DDO login : Administration>>
MEDISEP>>update MEDISEP [D in SPARK

Fig: 1

Step 2) A page will appear in SPARK ie
Mapping the MEDISEP ID with PEN.

DDO need to select the Department, Office, DDO
code, Bill Type then click on the GO button. Ref

fig:2
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Step 4) DDO can view the list of employees with
MEDISEP ID, the option for the same is
available in the page. List of failed cases can also
be viewed using the button View Error list. _Ref
fig: 4 '

ON and DATE OF
i The error may be
and the MEDISEP ID in
ed again. Ref fig:

. .Fi :.S_._..

Step 6) If the MEDISEP ID is fetched
successfully, then the same will be listed in the
employee present service details in SPARK profile
Ref fig: 6 - _

Fig: 6
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Tutorial R rding “ M f MEDISEP D
to SPARK prot‘ ile”

~

A provision has been enabled in SPARK software for updating MEDISEP ID in
employee SPARK profile.

profiles to ensure that the corre
SPARK.

A Employees must verify
consistent within thei
DATE OF BIRTH,
in failed updates.
S,

Page no: 01,03

This tutorial was created on Feb 2025




